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	RISK ASSESSMENT FORM
	Form Number: HSF003
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Procedure: HSP 5.0

	Location/Site: 
ACL Centres 
SL Sensory sessions   
	Date of Assessment: 03/08/20
Updated: 8/10/20

Updated: 17/3/21
Updated:14/9/21  
	Assessor(s): Premises Officers/Business Operations,
Sharron Howard 
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	Activity/Task/ Situation
	What are the hazards?
	Who might be harmed and how?
	What are you already doing?
	What further action is necessary?
	Action by whom
	Action by when
	Completed

	Spread of Covid-19 Coronavirus
During supported learning Sensory classes 

	Cross contamination and the spread of coronavirus (COVID-19)
	Learners and ACL Staff may be harmed due to cross contamination of surfaces, objects and surrounding areas. 

	Tutor Induction to remain in place
Line managers ensure all staff and tutors returning to work receive a COVID 19 induction

Induction is to include reference to Public Health England guidelines regarding Social distancing rules and Personal hygiene 

In addition:

· Department of Education have said social distancing and face coverings are no longer a requirement for teaching and learning activities in an educational setting. 

· We will, however, endeavour to create as much space for learners as possible, depending on the course and room sizes. 
· Room layouts are fixed and should not be altered. 

· Social distancing will be encouraged in communal areas in accordance with ECC guidelines. 

· All toilets are in operation. 
· Face Coverings to be encouraged in communal areas and moving around the building where social distancing cannot be maintained. Posters will be clearly visible encouraging people to wear face coverings, unless exempt. 

· One-way systems will be replaced by “Keep Left” systems. 

· Learners are encouraged to arrive no more than 5 minutes before the start of their course. 

· Staff to minimise the time they spend in a centre. 

· Staff, learners and visitors entering the building will continue to be recorded using the ACL Track and Trace on the ACL Essex Teams channel. 

· Staff and learners are encouraged to carry out home testing on a twice weekly basis. Those who collect testing kits from ACL, will need to be registered on the Test Register system by Customer Services to enable self-recording in line with DfE requirements.  

	All Covid 19 risk assessments relevant to learners will be displayed on the website for learners, parents/carers to access along with easy read covid information and social stories around hand washing and social distancing. 

Learners to be recorded on the e registers promptly on arrival all support staff to sign in at front desk and in the classroom for track and trace and safeguarding purposes. Staff must ensure their name and contact details are clear and legible. 

 Tutors to include an induction for learners on first week (with other housekeeping and H&S guidance). Remind learners every lesson.

Regular updates – Stay Alert

All sensory learners will have support staff with them to support in class and to take care of medical needs. 

All staff supporting in class will be encouraged to wear face coverings.
Learner and parent/carer to leave the site immediately after their session has finished.  

Learners and staff to be reminded daily of the importance of social distancing both in ACL centres and outside of it.

 
	Tutors
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	Sept 21
Sept 21 
	On Going 
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	Hygiene

· Sanitising stations at the entrance to all centres. Inside all classrooms and outside toilets / receptions and refreshment areas. 

Posters are visible around the centres reminding people of the importance of hand hygiene and “Catch it, bin it, kill it”
· Mitie continue to clean as per facilities contract. 

· Premises Team provide cleaning of high touch areas during service delivery times. 

· Due to the number of classrooms that could potentially be in use, at any one time, cleaning by the premises teams may not be possible. Classroom cleaning rotas will be produced. 

· Learners and staff are required to clean down their “work” area when finished.

· Tutors are required to sign the class cleaning log for audit purposes. 

· Spill kits are available in strategic locations throughout centres to support specialised cleaning in the case of someone developing symptoms. 

Sanitising canisters available in every centre.
	Social stories on hand washing and social distancing plus covid safety video emailed out to existing learners and available on our SL website.
Support staff and/or learners responsible for sanitising their hands on arrival, regular discussions with the tutor to ensure this is taking place.  If we notice that they are not, then we will speak to them about guidelines. If it persists, we will ask them not to attend.

Reasonable adjustments will be made to ensure learners are able to follow these guidelines through additional staff, verbal reminders and visual reminders where necessary. 

Any equipment used must be sanitised between use. 
Tacpac is allowed as learners have their own objects stored in their own boxes to access each week. 

Support staff to work with learners during Tacpac as they are part of the learner’s support bubble. 

Plastic chairs rather than soft chairs to be used during Tacpac and relaxation. These can be easily wiped down after use. 

Singing is now allowed in sessions but ensure social distancing and there is adequate ventilation.  
No wind instruments to be used only percussion which can be easily cleaned. 

Some group/team activities can be carried out but avoid close, face to face interaction. 
No use of resources such as parachutes as these will circulate potentially contaminated air amongst the group increasing the risk of infection. 
Sanitise hands before and after handing objects and resources. 
At the end of the session support staff to wipe down all objects, place back in the tray and return to the storage cupboard. 

All wipes to be disposed of in the bins provided in each classroom. 

Good ventilation is a requirement in classrooms– open windows and doors. Staff and learners to remember to wear appropriate clothing in cold weather. 
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